
ASSIGNMENT 6

Textbook Assignment: “Gathering and Disseminating Navy News” (continued) and “Printing,
Layout and Makeup,” pages 7-4 through 8–10.

6-1. An interview feature story, unlike
an interview-based news story,
emphasizes which of the following
factors?

1. The central news event
2. The writer’s opinions and

reactions about an event
3. The accomplishments or views

of a group or of an individual
4. Information about an occurrence

6-2. A tip that arouses the curiosity of
the writer and becomes a major news
story can often result from what
type of interview?

1.
2.
3.
4.

6–3. TO
to

News
Casual
Personality
Prepared question

illuminate, expand and add depth
an original news release of

importance to a community, you
should use what type of interview?

1. News
2. Casual
3. Personality
4. Prepared question

6-4. If you are unable to arrange a
direct face-to-face interview,
you should rely on what type of
interview?

1. news
2. Casual
3. Personality
4. Prepared question

6-5.

6-6.

6-7.

6-8.

A feature story that delineates
the character, appearance and
mannerisms of an individual is
best written after the writer has
conducted what type of interview?

1. News
2. Casual
3. Personality
4. Prepared question

An event or development of current
and immediate interest would be the
subject of what type of interview?

1. News
2. Casual
3. Personality
4. Prepared question

Which of the following types of
interviews is a modified version
of the news interview?

1. Symposium
2. Telephone
3. Prepared question
4. News conference

A symposium interview is used for
which of the following purposes?

1. Getting authoritative opinion
2. Sampling the opinions of a

number of persons
3. Getting background material

for a created news story
4. Writing a personality profile
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6–9.

6-10.

6–11.

6–12 .

A new officer in charge has
reported for duty. Before
interviewing the officer for
a feature story in the station
newspaper, you should take which
of the following actions?

1. Talk to the officer’s family
for background color

2. Study all biographical data
on the subject so you can
demonstrate your knowledge
of him or her

3. Interview shipmates who served
with the officer before

During an interview, the subject
mentions an angle to the story that
you hadn’t known about. What
action should you take?

1. Politely listen and write down
the information, but don’t use
it in the story

2. Request that the interviewee
remain on the subject

3. Record the information and
ask any appropriate follow–up
questions

At an interview, you are using a
portable tape recorder equipped
with a separate microphone. How

should you handle the microphone?

1. Hand it to the subject to
obtain the best recording

2. Hold it yourself, directly in
front of the subject’s mouth

3. Hold it yourself, but out of
the way

4. Either 2 or 3 above, depending
on the subject’s wishes

During an interview, the subject
mentions a family member with an
unusual name. HOW should you
handle the spelling of the name?

1. Give it your best guess
2. Ask the subject to spell it

for you
3. Don’t use the name in the story
4. After the interview, call the

family member for a correct
spelling

6–13.

6-14.

6–15.

6–16.

6–17.

You are seeking information about
an automobile accident and the
eyewitness you have located refuses
to answer your questions. What
approach should you take first to
get

1.

2.
3.

4.

the story?

Threaten the witness with court
action
Seek the information elsewhere
Try persuading the witness to
change his or her mind
Politely inform the witness
about the Freedom of
Information Act

A naval station’s public affairs
officer may be authorized to
release Navy news of purely local
interest.

1. True
2. False

news releases must be approved
by an authority higher than a
commanding officer for which of
the following subjects?

1. Reductions in naval personnel
at a naval station

2. Names of civilian casualties
aboard a Navy ship

3. Routine movement of a naval
ship from one naval station in
the United States to another

4. All of the above

Complete details on the proper
release of all types of news is
covered in which of the following
publications?

1. Navy Regulations
2. Navy Public Affairs Regulations
3. Freedom of Information Act
4. All of the above

To disseminate news, Navy
journalists use what method
most often?

1. Interviews
2. Background briefing
3. Spot news announcements
4. Standard Navy news releases
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Q QUESTIONS 6-l9 THROUGH 6-23 PERTAIN TO
THE STANDARD NAVY NEWS RELEASE FORMAT.

6-18. Which of the following information
must appear on every release?

1. Name and address of originating
command

2. Point of contact for further
information

3. Office telephone numbers
4. All of the above

6-19. How should copy be typed on the
release form(s)?

1. Single spaced, one side per
page

2. Single spaced, on both sides
of the paper, if needed

3. Double spaced, one side per
page

4. Double spaced, on both sides
of the paper, if needed

6-20. The majority of standard Navy news
releases are of what type?

1. Hold For Release
2. For Immediate Release
3. Background Information Only

6-21. If a Navy story is for immediate
release, how is that information
conveyed to the news media
receiving the release?

1. The words “FOR IMMEDIATE
RELEASE” are typed in the
upper right-hand corner of
the release

2. The words “FOR IMMEDIATE
RELEASE” are typed near the
left margin of the release,
preceding the story

3. The date and time a story
may be released are included
in the cover letters to the
media

4. News media representatives are
informed by telephone when the
releases can be printed

6-22. Which of the following news items
prepared on 1 July might you
justify issuing on a “HOLD FOR
RELEASE” basis?

1. A ship to be commissioned on
21 July

2. Text of a speech to be given
by the CO on 4 July

3. Naval station general public
visit schedule for 3, 4 and
5 July

4. Story of an accident that does
not include names of casualties

6–23. Local newsmen gain which of the
following advantages by receiving a
“HOLD FOR RELEASE” future speech of
a Navy official?

1. They need to record only a
part of the speech

2. They would not have to take
notes during the speech

3. They may set their story in
type ahead of time, then only
modify any changes made in the
speech

4. Each of the above

6-24. What is the purpose of a release
numbering system?

1. To simplify identification
of each release

2. To expedite getting spot
news released

3. To make workload scheduling
in the office more efficient

4. To keep track of how many
stories are written monthly

6-25. You are preparing a news release
for media A, B and C. It is the
first release made by your office
in calendar year 1994. What
release number should you assign
to each release?

1. 1a–94 to A, 1b–94 to B, 1c-94
to c

2. 1-94 to A, 2–94 to B, 3-94 to C
3. 1–94 to all three
4. 94–la to A, 94–2b to B, 94-3c

to c
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6-26. A news conference should be called
for which of the following
purposes?

1. Requesting media to submit
questions in advance

2. Squelching disclosures that
the Navy wants to hide

3. Increasing the prestige of
the information to be released

4. Releasing information that
cannot be sufficiently covered
by any other means

6–27. To release information without
identifying the individual as the
source of the news, the Navy uses
what method?

1. Symposium interviews
2. Background briefings
3. News conferences
4. written releases

6-28. Immediacy is of the greatest
importance in what type(s) of
release(s)?

1. Spot news announcements
2. Feature releases only
3. Advance releases only
4. Feature and advance releases

6-29. Photographs are often included with
what type(s) of release(s)?

1. Spot news announcements
2. Feature releases only
3. Advance releases only
4. Feature and advance releases

6-30. What type(s) of release is/are
newsworthy only when it contains
a great deal of general human
interest?

1. Spot news announcements
2. Feature releases only
3. Advance releases only
4. Feature and advance releases

6-31. Invitations, background material
and programs are often issued for
future events and accompany what
type(s) of release(s)?

1. Spot news announcements
2. Feature releases only
3. Advance releases only
4. Feature and advance releases

6-32. A follow-up story usually
supplements what type(s) of
release(s)?

1. Spot news announcement
2. Feature releases only
3. Advance releases only
4. Feature and advance releases

6-33. An interview as a method of
disseminating news differs from
a news conference in which of the
following ways?

1. It involves communication of
information from a spokesperson
to only one reporter

2. It is limited to a shorter
period of time

3. It usually produces more
information for the reporter

6–34. An unexpected and important event
occurs at your command. The local
radio station and other media call
for information. Assuming the news
is not classified, the PAO should
respond in which of the following
ways?

1. Answer all questions of each
caller

2. Write and release a news story
addressing the event as soon as
possible

3. Invite representatives from all
news media in the area to
attend a news conference

4. Depending on the circumstances,
any one of the above responses
may be used
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6-35. Your PAO has just finished a speech
at a local Rotary club meeting. As
he is leaving, club members comment
on the speech and ask his opinion
on another military matter not
related to the speech. If he were
to respond to the questions, what
method of news dissemination, if
any, would he or she be using?

1. Background briefing
2. Casual interview
3. Personal appearance
4. None

6–36. What is the most common printing
process used today to produce
civilian and Navy newspapers?

1. Mimeograph
2. Offset lithography
3. Letterpress
4. Silk screening

6-37. Which of the following is/are a
component of a desktop publishing
system?

1. Personal computer
2. Page layout software
3. Laser printer
4. All of the above

6-38. Which of the following printing
methods is the cheapest and
quickest?

1. Desktop publishing
2. Mimeograph
3. Offset lithography
4. Silk screening

6-39. Which of the following is NOT an
advantage of desktop publishing?

1. A dramatic cut in cost
2. Standardized page layouts
3. Less space occupied
4. Less disruptive last minute

changes

6-40. Which of the following is/are an
advantage of desktop publishing?

1. Faster turnaround time
2. Eliminates the need to work

with publishers on initial
paste-up

3. Both 1 and 2 above
4. Eliminates the need to work

with reporters and copy editors

6-41. Peripheral equipment that will add
greatly to the flexibility of your
desktop publishing system includes
all except which of the following?

1. Mouse
2. Scanner
3. Surge suppressor

6-42. All word processing programs and
desktop publishing programs are
compatible.

1. True
2. False

6-43. Which of the following is NOT a
requirement in selecting desktop
publishing software?

1. It must be able to convert
files from your current
word processing program

2. It must be compatible with
your hardware

3. It must be capable of operating
on a local area network

4. It must have a good graphics
file

6-44. Which of the following is NOT an
example of desktop publishing
software for a PC-based system?

1. Aldus Pagemaker
2. QuarkXPress
3. Legacy
4. Ventura Publisher
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6-45. In line engraving, an acetate
shading sheet applied to original
art serves what purpose?

1. It converts the illustration
into a pattern of dots of
varying sizes

2. It introduces flat, gray tones
by means of small, black solids
of a single size, separated
from one another by white space

3. It prevents the art from
yellowing by shielding out
unwanted light

6-46. In preparing a page paste–up, when
would you NOT paste up a piece of
line art?

1. When the artwork hasn’t been
photographed through a halftone
screen

2. When the artwork requires
enlarging or reducing

3. When the artwork consists of
two or more cartoon panels

6-47. How should you indicate the margins
and guidelines on your paste-up?

1. Draw them in with black india
ink

2. Have the layout sheets printed
with the lines in black

3. Draw in light blue lines or
have them printed in blue on
the layout sheets

4. Lightly draw them in with a
pencil

6-48. You do not have a headliner machine
at your command. What can you use
to set headlines for your photo-
offset newspaper?

1. Paper letters, such as Fototype
2. Letters printed on wax acetate,

such as Art Type
3. Rub-on transfer letters
4. Each of the above

6–49.

6-50.

6–51.

6–52.

To mask out an area on a paste–up
to indicate the size, shape and
position of a halftone, you would
use which of the following
materials?

1. India ink
2. Black paper
3. Red adhesive film
4. Each of the above

If a halftone is irregular in
shape, the photo can be pasted
on the line paste–up when which
of the following devices is used?

1. A mirror
2. A window
3. A doot-
4. A chimney

A newspaper measuring 12 inches by
18 inches and having five columns
is said to be what format?

1. Magazine
2. Full format
3. Tabloid
4. Compact

Which of the following charac–
teristics determines the format
of the newspaper?

1. The position of the lead story
2. The number of halftones used
3. The shape, size and general

physical form
4. The newspaper’s editorial

policy

6-53. The design for a newspaper should
accomplish which of the following
purposes?

1. Emphasize which material
presented is most important

2. Draw and hold the reader’s eye
3. Allow the reader to obtain the

most information in the
shortest amount of time

4. All of the above
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6-54. A detailed plan or sketch showing
the arrangement of art, headlines
and copy to guide in making up the
actual pages is known by what term?

1. A paste-up
2. A dummy
3. A matrix
4. A pattern

6–55. In planning a page for a newspaper,
the columns on your layout sheet
should be drawn in which of the
following ways?

1. To scale only
2. To size only
3. To scale or size, as desired
4. To rough approximation of

actual size

6–56. On a layout sheet, what is the
recommended way for you to indicate
where a particular story goes?

1. Slug the story
2. Number the story
3. Write the lead on the layout

sheet
4. Draw an arrow from the

headline of the story to the
space on the layout sheet

6-57. A story is under a two-column head
with each column measuring 5 inches
down the page. How many column
inches does the story fill?

1. 5
2. 2
3.    7 1/2
4. 10

6–58. You’ve typewritten a story that
is 10–point type on two 8 1/2– by
n-inch paper, 45 lines long.
Your newspaper has five columns
at 14 picas each. How many column
inches will your story occupy?

6-59. Figure 8–8 in your textbook
illustrates a typical news story
as edited and submitted to the
printer. Which part of the copy
is the slug line?

1. The sentence beginning, “Navy
Enlisteds"

2. Exam
3. JOSN Jackson
4. “A-head, 3 col.”

1. 5
2. 11
3. 15
4. 22
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